
 

        

 

 

 

We have Fiction Books and Comics in the Reading Area’s comfy 

“Imagination Station”  

Non-Fiction Books, Magazines and Journals in the “Knowledge Zone” 

PLUS, 32 PCs and lots of work spaces in the “Active Learning Zone” 

 

 

Welcome Year 7’s 

To Balshaw’s Learning Resource 

Centre! 

This is your guide on 

how to get the most 

out of your LRC and 

how to use Balshaw’s 

Library system! 

Here’s how it works… 



How to use Libresoft in Balshaw’s Library (Learning Resource Centre) 

On the computers there will be a Libresoft icon to take you onto the School Library 

Catalogue which is a list of all the books and resources we have at Balshaw’s: 

Finding a Book in the Library (LRC): 

 
 

 

From here you can reserve a book or find out where it is in the LRC. 
 

 



Taking a Book Out: 

Once you have found a book you want to read or a DVD you want to borrow, simply take it 

to the Librarian’s desk and ask the Librarian on duty to put it on your name on the computer 

system. The Librarian will add the resource to your name on the system and stamp the book 

to let you know when it is due back. Books are loaned for 1 month, DVDs for 1 week. 

If there is no Librarian on duty, simply put the date, your full name and the Book Number 

(under the barcode on the inside of the book cover) on the Book Loan sheet on the Librarian’s 

desk. 

LRC Opening times: 

The LRC is open every morning before school from 8:00am until 8:35am so you can print 

homework or borrow a book to read in school. You are expected to have a book with you 

every day in school and always to have a book on the go.  

We are also open every Lunchtime from 1:30pm until 2:05pm. 

After school the LRC is open from 3:10pm until 3:45pm so you can always find time to do 

your homework before you go home! 

Priority Days: 

All pupils are welcome in the library every day if they choose. However, each Year group has 

a Priority Day where they are given special access. Year 7’s Priority days are Mondays on their 

own and Fridays with the Year 11s. Fridays are special because they are called “Silent Friday” 

when no-one is allowed to speak and students can read or work in peace and quiet.  

Returning & Renewing Resources: 

Once you have read the book, or watched the DVD, return it to the Librarian on duty, or, 

either post it through the LRC letter box if the Library is closed, or put in the “Returns” box in 

front of the Librarian’s desk.  

If you haven’t finished with the book when you reach the due date stamped at the front of 

your book, you can renew it to allow you to finish it. Simply go on the Libresoft icon on school 

PCs or on their website from home and click View current loans then > Actions, then > Renew. 

Write the new due date on the date stamp label. If you don’t return your book by the return 

date, don’t worry, we don’t issue fines but we do send reminder letters in school and, after 

that, a letter home. 

You are allowed up to 4 books at a time but only 1 DVD and we need your parents to sign a 

letter saying they give permission for you to borrow age appropriate films. So in Year 7 you 

can only borrow U or PG films until you are 12.  

At the end of Year 7, you can apply to become a Student Librarian and help to run the LRC 

and learn how the Library works. This is a great experience and responsibility, helping other 

students and is also good fun! 



Writing a Review: 

Once you have read the book, you can leave a review for the Librarian to approve so other 

students will be able to see what you thought of the book. In your reviews, try to give lots of 

good detail about the book without ruining the ending or giving away too much! 

 

 



 

 

 

 

 

Dear Parent/Guardian, 

Your child has expressed a wish to join the DVD library, which has over 400 titles (and growing!) available 

to borrow from the Learning Resources Centre (LRC).  

DVDs are loaned for a 1 week period, but there is no limit as to how many films they can loan over the 

year. 

**Terms and conditions: Students can only borrow 1 DVD at a time. Any damaged or lost DVDs must be 

replaced or paid for so that a replacement may be purchased** 

If you agree to the above Terms and Conditions please complete the slip below and return it Dr. Breen, the 

LRC Manager. 

Yours Sincerely, 

 

 

Dr. N. Breen 

LRC Manager 

 

I give permission for my son/daughter ______________________________________________________ 

 

Tutor Group: ____________________ to borrow the following DVD certificates during the school year 

when they become legally able. (Please tick all that apply below) 

Year/Certificate U/PG 12/12a 15 

Year 7    

Year 8    

Year 10    
 

Signed: ……………………………………………………………………………………………………………….. Parent/Guardian. 

 

Print Name:…………………………………………………………..……………. Date: ………………………………………………… 


